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	Organisation
	Data
	Internal owner
	DSA in place?
	Notes

	KirkRice (formerly Rice)
	Payroll (Until December 2025)
	Ian Aitken
	Privacy Notice | KirkRice
	Relates to employed staff.


	Bright HR
	Payroll (From January 2026)
	Ian Aitken
	Privacy Policy
	Relates to employed staff


	Bright HR (Peninsula portal)
	HR records
	Ian Aitken
	Privacy Policy | Peninsula UK (peninsulagrouplimited.com)
	Relates to employed staff

	Scout Membership System
	Adult membership database
	UKHQ
	HQ DP Policy
Privacy and DP Policy (within POR) 
	 

	OSM
	Names and emails for those using the ‘County Dashboard’
	Pete Jeffreys
	Security and GDPR statement
	 

	Mailchimp
	Adult membership information
	Pete Jeffreys
	Yes (4th June 2018)
	 

	Dropbox
	DofE information? Could you clarity? 
	Karen Thurlow / Peter Christmas
	 
	 

	Hostigation
	Email & website database (encrypted)
	Elliot Berg
	 
	Backup infrastructure provider

	Tri Computers
	 
	Pete Jeffreys
	 Yes
	 

	Livedrive
	Staff laptop complete backups
	Karen Thurlow / Pete Jeffreys
	 
	 

	 Linode
	Email & website database
	 Elliot Berg
	 Linode privacy policy
	Primary infrastructure provider

	 Slack
	Limited adult membership information
	Elliot Berg
	Slack privacy policy
	Used as an internal chat tool for the IT Team - may contain data such as email address or membership number while discussing support tickets.

	Evboo
	Membership system used for Alps -stores a wide range of personal details
	Kirsty Aldridge
	EvBoo Scout and Guide Event Management simplifies event admin
	


	Trailfinders
	Travel agency used for booking travel for Malawi – personal data such as name, dob and passport details shared
	Phill Wood
	Privacy Policy | Trailfinders
	


	Ethiopian Airlines
	Airline used for Malawi – as above
	Phill Wood
	Privacy Policy |Ethiopian Airlines
	


	Orbis Expeditions
	Logistics provider for Malawi – personal sdata shared for purpose of lodge bookings, room allocations, medicals, etc
	Simon Pickett
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ALPS 22 – JAMBOREE IN THE MOUNTAINS

DATA PROTECTION IMPACT ASSESSMENT



Data Controller : Berkshire Scouts

Proposed Data Processor :  EvBoo Online Event Management and Booking System



Subject: ALPS 22 Booking Process



1.	Description of the nature of the processing.

Data will be collected using the Evboo system, which has been specifically designed for Scouts and Girlguiding. This is a browser-based booking system which will be utilised for the purposes of booking a place on and subsequent participation at the Alps 22 event. Functions of the Evboo System are:

· Online Booking System that allows individuals and / or Group to register for the Event

· Payment tracking for Deposits and Final Payment

· Central portal for information about the Activity or Event

· Facilitates the communication with attendees / group contacts via email

· Linked to Online Scout Manager (OSM)

· Gathering Medical and Permission Forms online from Participants and their parents. 

· Supporting Service Team recruitment allowing individuals or groups to volunteer to support the activity

· Gathering vital information regarding all participants, leaders, young leaders and volunteers ensuring that attendees’ information is accessible quickly at an event, if required.

· Records Travel Document details (such as Passport and EHIC Cards) for groups attending an International Event.

Data will be securely stored inside the booking system and deleted once the event has taken place and/or the requirement for the personal data is no longer required.

2.	Scope of the processing.

Data will include (but is not limited to) personally identifiable information such as name, address, contact information, date of birth, medical, passport and payment information. Sensitive information may be processed. 

3.	Context of the processing.

Data will relate to Adults and Young People involved in Berkshire Scouting. It will include details of young people under the age of 18. The individuals are already known to those processing the data in the context of either their Scouting Role or their participation as Youth Members.

4.	Purpose of the processing.

The purpose is to manage the booking and record keeping process in a secure way and ensure the integrity of the data being provided by participants. The data is required in order to identify event participants, secure their place on the event, manage the invoicing for the event (including sending of reminder notification for payment) and communicate with event participants leading up to and during the event itself. 

5.	Consultation with stakeholders

This DPIA will be shared with members of the County Management Team, including the County Chair.

6.	Compliance and proportionality

Processing will be lawful and compliant with GDPR. Only data necessary to fulfil the requirements for participation in the Alps 22 event will be collected. It will not be passed to any other source, unless there is a legal requirement to comply (such as emergency services, criminal investigations). The minimum information required to fulfil the booking and event delivery process will be collected to ensure proportionality.

7.	Risk

· Likelihood of harm 	-	Unlikely

· Severity of harm	-	Minimal

· Overall risk		-	Low

8.	Measures put in place to control risk

· Verification of the platform’s security compliance – data is hosted in Microsoft Azure within the EU.

· The system will be accessed using Berkshire Scouts email addresses operated through the County’s Office 365 account

· System will be tested before high volumes of personal data are captured. 

· Evboo’s privacy statement (includes data protection statement) has been reviewed.  http://www.evboo.co.uk/privacy-policy.

· Validation by previous users – Surrey Scouts, Poacher and GirlGuiding Ireland are users of the system. Referencing is underway.

· Password protected, permissions-based access to the booking system and layered participant data on a need-to-know basis.

· Consent from all participants, either inputting data directly into the platform or having their data added on their behalf.

· Only the minimum required data to complete the booking process and participate in the Alps 22 event will be collected.
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Project Africa – Malawi 24

DATA PROTECTION IMPACT ASSESSMENT



Data Controller : Berkshire Scouts

Proposed Data Processor :  Trailfinders Ltd



Subject: Malawi 24 Travel Agent Partner - Flights



1.	Description of the nature of the processing.

Data will be collected using Microsoft forms, via the Berkshire Scouts office 365 system, and provided via secure password protected email to Trailfinders to allow them to process and confirm our flight bookings. 

Data will be securely stored by Trailfinders for the length of time required by relevant laws and tax purposes and deleted once the requirements for them being kept is no longer required. Any data will not be kept for any longer than 7 years. 

Berkshire Scouts has the right to request deletion of this data at any time, and Trailfinders will comply if able, relating to the above-mentioned laws and tax purposes they may be bound by. Trailfinders will advise of any issues at the point of deletion request. 

2.	Scope of the processing.

Data will include (but is not limited to) personally identifiable information such as name, address, contact information, date of birth, medical, and passport. Sensitive information may be processed. 

3.	Context of the processing.

Data will relate to Adults and Young People involved in Berkshire Scouting. It will include details of young people under the age of 18. 

4.	Purpose of the processing.

The purpose is to allow for the booking, issuing and processing of airline tickets and any other relevant processes surrounding flights to Malawi.  

5.	Consultation with stakeholders

This DPIA will be shared with members of the County Management Team, including the County Chair.

6.	Compliance and proportionality

Processing will be lawful and compliant with GDPR or relevant international data protection standards. Only data necessary to fulfil the requirements for participation in the Malawi 24  event will be collected. It will not be passed to any other source, unless there is a legal requirement to comply (such as emergency services, criminal investigations). The minimum information required to fulfil the booking and event delivery process will be collected to ensure proportionality.

7.	Risk

· Likelihood of harm 	-	Unlikely

· Severity of harm	-	Minimal

· Overall risk		-	Low

8.	Measures put in place to control risk

· Verification of the platform’s security compliance – is a UK registered company (1004502) 

· Any passing of information between Berkshire Scouts and Trailfinders will be via password protected emails, with passwords provided via a separate method.

· Trailfinders privacy statement (includes data protection statement) has been reviewed.  Privacy Policy | Trailfinders. Note text below regarding transferring data outside of the EEA. 

· Only the minimum required data to complete the booking process and participate in the Malawi 24 event will be collected.

Trailfinders GDPR statement: 

Trailfinders Ltd. takes the collection, processing and management of customer data very seriously. The company strives to be fully GDPR compliant, and we routinely review our data management policies. We have measures in place to protect the personal booking information held by us and passed on to the relevant suppliers of your travel arrangements. These may include public authorities such as customs and immigration along with security or credit card services. If you travel outside the European Economic Area (EEA), controls on data protection may not be as strong as those within the EEA. Unless required to do so by law, we will only pass on your information to persons responsible for your travel arrangements, which may include sensitive information such as details of disabilities, dietary or religious requirements. When making a booking you are consenting to the relevant information being passed on as above. If you have any questions or concerns about any aspect of our policies in relation to the capture and processing of your personal data please refer to the full Privacy Statement: www.trailfinders.com/privacy and Cookie Policy: www.trailfinders.com/privacy/cookie-policy on our website.
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Project Africa – Malawi 24

DATA PROTECTION IMPACT ASSESSMENT



Data Controller : Berkshire Scouts

Proposed Data Processor :  Ethiopian Airlines



Subject: Airline - Flights



1.	Description of the nature of the processing.

Data will be collected via Trailfinders and provided to Ethiopian Airlines. 

Data will be stored by Ethiopian Airlines for the length of time required by relevant laws and tax purposes and deleted once the requirements for them being kept is no longer required. 

Berkshire Scouts has the right to request deletion of this data at any time, and Ethiopian Airlines will comply if able, relating to the above-mentioned laws and tax purposes they may be bound by. Ethiopian Airlines will advise of any issues at the point of deletion request. 

2.	Scope of the processing.

Data will include (but is not limited to) personally identifiable information such as name, address, contact information, date of birth, medical, and passport. Sensitive information may be processed. 

3.	Context of the processing.

Data will relate to Adults and Young People involved in Berkshire Scouting. It will include details of young people under the age of 18. 

4.	Purpose of the processing.

The purpose is to allow for the booking, issuing and processing of airline tickets and any other relevant processes surrounding flights to Malawi.  

5.	Consultation with stakeholders

This DPIA will be shared with members of the County Management Team, including the County Chair.

6.	Compliance and proportionality

Processing will be lawful and compliant with relevant international data protection standards. Only data necessary to fulfil the requirements for participation in the Malawi 24 event will be collected. It will not be passed to any other source, unless there is a legal requirement to comply (such as emergency services, criminal investigations). The minimum information required to fulfil the booking and event delivery process will be collected to ensure proportionality.

To note, Ethiopian Airlines is not a UK/ EEA based company and as therefor not governed by the legal framework of GDPR, however they have built their standards to align wherever possible to the GDPR standards set by the European Union. 

7.	Risk

· Likelihood of harm 	-	Unlikely

· Severity of harm	-	Minimal

· Overall risk		-	Low

8.	Measures put in place to control risk

· Verification of the platform’s security compliance – review of Ethiopian Airlines Data Policy and Privacy Statement. 

· Trailfinders privacy statement (includes data protection statement) has been reviewed.  Privacy Policy |Ethiopian Airlines 

· Only the minimum required data to complete the booking process and participate in the Malawi 24 event will be collected.









image1.png

Malawi 2024







image1.png
r\Qﬂ
[§)
Scouts

Berkshire




